
ST. ANDREW’S N.S. LUCAN 

 

Policy on Administration of Medicines 

 

Children who are unwell and on short-term| medication should not be in school. 

 

lf children have specific health problems requiring on-going medication during school 

hours the following procedures should be observed: 

 

The administration of medicines in St. Andrew's N.S. 

 

While the board of Management has a duty to safeguard the health and safety of the pupils 

when they are engaged in authorized school activities this does not imply a duty upon 

teachers to personally undertake the administration of medicines. 

 

The Board of Management requests parents to ensure that teachers be made aware in 

writing of any medical condition suffered by any children in their class. 

 

 Non-prescriptive medicines will neither be stored nor administered to pupils in 

school. Prescribed medicines will not be administered in school without the written 

request of parents and the specific authorization of the BOM. 

 

 The medicine should not be kept by the pupil but in a locked cupboard out of the 

reach of pupils. Certain medicines, such as inhalers used by asthmatic children and 

equipment used by diabetic children, must be readily accessible at all times of the 

day. 

 

 All medication should be self-administered if possible, under the supervision of an 

authorized adult. 

 

 A written record of the date and time of administration must be kept. 

 

 A teacher must not administer medication for specified children without the 

specific authorization of the BOM. 

 

 Expiry date of medicines to be monitored by parents and replaced when necessary. 

 

 In emergency situations qualified medical assistance will be secured at the earliest 

opportunity and contact made with the parents. 



 The following policy is operated in conjunction with our Administration of 
Medicine, Health & Safety and Healthy Eating Policies. 
 

1. A complete ban on nuts, nut extracts/ingredients is requested of all the pupils and 

staff attending St. Andrew’s National School. 

 

2. A text is sent home to parents of all children in the same class as the affected child 

informing them of point no. 1. 

 

3. Staff (teaching and ancillary) are informed by the child’s parents of appropriate 

procedures to follow in the event of an anaphylactic attack. 

 

4. One Anapen kit is kept in the school, the location of which is known to all staff and 

in the First Aid cupboard in the kitchen. 

 

5. A picture of the child and relevant information is on display in the staffroom. 

 

6. An Indemnity form re administration of any medicine to the child is signed by the 

parents. 

 

7. Parent’s permission is received to use medicines and call doctor/ambulance if 

necessary. 

 

8. Parents must update school/staff regularly on any changes to child’s condition. 

 

9. Any medicines/pens etc must travel with staff member whenever the child is 

leaving the school grounds. 

 

10.  If it is a severe case of Anaphylaxis an application will be made for an S.N.A. 
 

 

Parents of a pupil requiring regular medication during school hours should write to the 

BOM to request and authorise a staff member/members to administer the medication in 

school. 



 

Where children are suffering from life threatening conditions parents should outline 

clearly in writing what can or can’t be done in a particular emergency situation with 

particular reference to what may be at risk for the child. 

Written details are required from the parent/guardian to the BOM giving the name of the 

child and their condition.  A healthcare and emergency plan form will be completed and 

signed by the parents and stored in the child’s file in the office. 

 

Parents are further required to indemnify the BOM and authorised members of staff in 

respect of any liability that may arise regarding the administration of prescribed medicines 

in school.  The BOM will inform the school’s insurers accordingly. 

 

Where possible the family doctor should arrange for the administration of prescribed 

medicines outside of school hours. 

 

Where permission has been given by the BOM for the administration of medicine the 

smallest possible amount and spoon measure should be brought to school, preferably by 

the parent, with clear written instructions for the administration, giving the name of the 

pupil. 

 

Changes in prescribed medication (or dosage) should be notified immediately to the 

school with clear written instructions of the procedure to be followed in storing and 

administering the new medication. 

 

 

 

_______________________   ______________________ 

Rev. J. Scott Peoples    Julie Chapman 

Chairman, Board of Management  Principal 

 


