
  
St Andrew’s Ns Lucan 
 

PRIMARY SCHOOL ADMISSION POLICY 

 

1. Introduction 

 

1.1 This Admissions Policy for St Andrew’s Ns Lucan has been devised in accordance with 

the provisions of the Education Act 1998, the Education (Welfare) Act 2000, Equal 

Status legislation, the relevant sections of the Education (Admission to Schools) Act 

2018, directives of the School’s Patron and following consultation with the School 

community.  

1.2 In this Policy, any reference to parents is to be taken as including reference to guardians, 

any reference to child is to be taken to include a child who has been adopted or fostered, 

any reference to siblings is to be taken as including reference to step siblings and foster 

siblings.  

 

2. General Information  

2.1 While recognising the rights of parents to enrol their child in a school of their choice, the 

Board of Management reserves the right to determine maximum school and class size 

capacity, in order to ensure the safety and educational needs of students.  

2.2 In determining the level of admissions, the Board shall take account of Department of 

Education & Skills  regulations/circulars in relation to staffing, class size and pupil 

teacher ratios; health and safety requirements, including, for example, traffic restrictions; 

it shall also have regard to issues such as physical space, multi-grade classes, the presence 

of pupils with special educational and/or behavioural needs, the number of pupils 

expected to leave the school, the size of classrooms/play areas/school premises, the 

deployment of teachers and the resources of the School. 

 

3. Notification of Intention to Apply Form 

3.1 Those intending to apply for enrolment of a student in the School should contact the 

School and request a copy of the Stage 1 Notification of Intention To Apply for an 

Enrolment Form.  This must be collected from the school office.  Submission of the 

Intention To Apply Enrolment Form does not offer any priority whatsoever to the 

Intending Applicant nor does it in any way guarantee a place for him/her either for the 

term and year requested nor for any other term or year.   

3.2 Only completed Notification of Intention to Apply for Enrolment forms will then be 

requested to collected from the school office the Stage 2 Application form this must be 

completed with requested documentation which includes, Birth Certificate, Baptismal 

Certificate and proof of current home address must be attached (current utility bill valid 

within 6 months of application)  

 

4. Applications for Admissions 

4.1 All applications for a place in Junior Infants shall be submitted to the School Principal 

on the approved Application Form.  An Ethos statement and Code of Behaviour (if 

provided at this stage) will be furnished to each Applicant with a copy of the Application 

Form at the appropriate time, in advance of the Admissions Application period. 

Applications for Junior Infants must be submitted prior to 3 pm on 22nd November 2019. 



4.2 The strict deadline for receipt of fully completed Applications form for Junior Infants is 

3 pm on 23rd November 2019. 

4.3 Applications for other classes can be accepted throughout the schoolyear. 

4.4 Only those Application Forms that have been completed in full, signed, dated, 

accompanied by relevant supporting documentation and submitted by the closing date 

will be considered by the Board. In order for an application to be considered, all required 

accompanying documentation must be provided prior to the closing date.  Application 

form must be signed and dated. 

4.5 An Application Form must be accompanied by  

(i) A birth certificate for the student in respect to whom the application has been made  

(ii) Proof of address in the form of a utility bill in the Applicant’s name (or in one of the 

Applicant’s names where there is more than one Applicant), which must be dated no 

later than three months prior to the closing date 

(iii) Statement confirming that the Applicant Student is a member of a minority religion, 

where applicable as outlined below 

(iv) Evidence to support the statement that the Applicant Student is a member of a 

minority religion, where applicable, as outlined below. 

4.6 It should be noted that submission of an Application Form does not confer a right to 

admission, nor does it guarantee a place in the School.  

4.7 Submitting inaccurate information on an Application Form or in accompanying 

documentation will render the application void ab initio. Where a place has been offered, 

this will result in the offer of the place being withdrawn, the place being reallocated and 

the Applicant Student being placed last on the waiting list.  

4.8 Submission of the Application Form early in the Admissions Application period is not a 

factor in the allocation of places in the School. If an application is submitted prior to the 

Admissions Application Period, the application will not be considered by the Board.  

4.9 Applicant Students, in respect of whom applications are made for junior infants, must 

have attained their 4th birthday (or older if applicable) no later than the first school day 

in the school year in respect of which the application for enrolment is made.     

 

5. Consideration of the Applications 

5.1 The Board having considered the applications, will issue its decisions in writing within 

21 days of the closing date. 

5.2 Waiting lists for Applicant Students only apply for the school year in respect of which 

the application for enrolment was made and do not carry forward to subsequent years.  

5.3 Applicants who have been offered a place must inform the School, by completing and 

returning the admissions acceptance from within 10 calendar days of being offered a 

place. Failure to do so within this timeframe will result in the place being forfeited and 

being reallocated.  

5.4 Any contact with and/or lobbying of school personnel and/or board members regarding 

an application for admission will automatically disqualify the applicant and a place will 

not be offered.  

5.5 The foregoing conditions are subject to internal review from time to time and may be 

changed pursuant to other factors including DES/Patron requirements, changes in 

legislation etc.  

 

 

6. Priority 

 

6.1 St Andrew’s National School Lucan is a Church of Ireland school.  If the number of 

applications exceeds the number of available places, the priority categories below, which 

are listed in order of priority, are used to determine the priority given to applications in 

the descending order outlined below from (a) to (d) , as follows: 

 



(a) Priority Category 1: An Applicant Student who is a member of the Church of Ireland 

or a Protestant reformed church or is a member of a minority religion which has the same 

religious ethos, or a similar religious ethos to the programme of religious 

instruction/education which is provided in the school1 and who lives within the boundary 

of Leixlip Union of Parishes. 

(b) Siblings Category 2: Siblings of pupils currently in St Andrew’s school. 

(c) Priority Category 3: An Applicant Student who lives within 1 mile radius of the School 

and who complies with the terms of this Policy 

(d) Priority Category 4: All other Applicant Students who comply with the terms of this 

Policy 

 

In respect of Priority categories 1 and 2 above, the Applicant must provide the following documentation 

with the application form in order for the application to be complete, as the School must satisfy itself 

that the Applicant Student is a member of a minority religion and that it provides a programme of 

religious instruction or religious education which is of the same religious ethos as, or a similar religious 

ethos to, the religious ethos of the minority religion of the Applicant Student. 

 

(i) a statement from the Applicant confirming (i) that the Applicant Student is a member of 

a minority religion and (ii) that the Applicant wishes the Applicant Student to be 

educated in a school that provides a programme of religious instruction/education which 

is of the same religious ethos, or a similar religious ethos to, the religious ethos of the 

minority religion of the Applicant Student. 

and 

  

(ii) evidence from the Applicant to support the statement that the Applicant Student is a 

member of the minority religion. This evidence will consist of: 

• a letter from the relevant religious leader confirming, that the Applicant Student is a 

member of the minority religion or  

• the signature and stamp of the relevant Church leader on the application form 

confirming, that the Applicant Student is a member of the minority religion or 

• a baptismal record issued by the relevant minority religion which confirms that the 

Applicant Student has been baptised as a member of the minority religion. 

It is to be noted that where oversubscription occurs in any one of the above priority categories, priority 

will be given within the priority category (and only in that priority category) to Applicant Students who 

have siblings currently enrolled in the School (“Sibling Applicant Students”). Where the number of 

Sibling Applicant Students in such a priority category exceeds the available number of places, the 

remaining places will be allocated to Sibling Applicant Students using a lottery system. Where the 

number of Sibling Applicant Students in such priority category does not exceed the number places 

available, the remaining places in this category will be allocated using a lottery system. 

 

Where the Applicant Students in a category are not successful in achieving a place, their names will be 

placed on a waiting list in the order in which such names were drawn in the category.   

 

ENROLMENT OF CHILDREN INTO EXISTING CLASSES 

 

Children wishing to enrol into classes that already exist, or children seeking to transfer from other 

schools, are enrolled subject to the Rules Governing National Schools, Enrolment Policy and the 

availability of places within the school. 

 

 

 

 

                                                 
1 As defined in Section 7(A)(2) of the Equal Status Act   



 

Class Level    Maximum Number of Pupils 

 

Junior Infants  45 

Senior Infants  49 

First Class   52 

Second Class   53 

Third Class   57 

Fourth Class   51 

Fifth Class   58 

Sixth Class   53 

 

It is advised that parents who seek to enrolment for child/ren or who seek to transfer a child/ren from 

another school should apply to St Andrew’s NS Lucan in advance of the commencement of the school 

year.  If the number of applications received exceed the number of available spaces in any class from 

Senior Infants to Sixth Class, then the enrolment categories outlined in the ‘Enrolment Criteria for 

children seeking a place in Junior Infants will apply. 

Prior to making a determination on the enrolment of a child into any class from Senior Infants to Sixth 

class St Andrew’s NS will seek the following (where applicable) 

 

• Reports from previous school 

• Educational, psychological or other relevant reports. 

 

 

Parents will be informed in writing of a decision on completed applications. 

Applications that have not included all documentation will not be considered complete. 

 

CHILDREN WITH SPECIAL NEEDS SEEKING TO ENROL IN ST ANDREW’S NS 

 

We ask parents to inform the school if your child has an identified special need or if there is concerns 

about any aspect of your child’s development that might be relevant to the school.  This will assist 

the school to ensure that suitable educational/assistive technology/teaching/care needs resources can 

be sought to support the child’s needs. 

 

Children with special needs will be resourced in accordance with the level of resources provided by 

the Department of Education & Skills to the Board of Management. 

 

It is the policy of St Andrew’s NS to request and up-to-date Psychological Report etc for a child 

with identified special needs who is seeking a place in this school.  The purpose of assessment report 

is to assist the school in establishing the educational needs of the child relevant to his/her disability 

or special needs and to profile the support services required.  Where the Board deems that further 

resources are required it will make an application (with the consent of parents) to the National 

Council for Special Education (NCSE) and/or Department of Education and Skills (DES) to seek 

the provision of resources to meet the needs of the child as outlined in the psychological and/or 

medical report. 

 

7. Refusal to Enrol 

 

7.1 The School reserves the right to refuse enrolment where an Applicant does not comply 

with the terms of this Policy. 

 

7.2 In exceptional circumstances, the School reserves the right to refuse enrolment where: 

 



The Applicant Student has special needs such that, even with additional resources 

being made available from the DES/NCSE, the School cannot meet such needs and/or 

provide the Applicant Student with an appropriate education;  

i. The Applicant Student poses unacceptable risk(s) to other pupils, staff and/or school 

property. 

7.3 Applicants refused under any of the above criteria will be advised of their right to appeal 

the Board’s decision as outlined below. 

 

 

8. Applications for the ASD Class will only be accepted on the Autistic Spectrum Disorder 
(ASD) Class Application Form in Appendix B to this Policy. Applications for the ASD 
Class will be considered on the basis of the criteria and processes set out in Appendix 
A to this Policy 

9. Under Section 29 of the Education Act 1998 parents may request the Board of 
Management to review their decision. 

10. Where oversubscription occurs in any category above, siblings within such category 
will be given priority. 
 

11. Evaluation      
12. The Board of Management will monitor the implementation of all aspects of this policy. 

This policy will be amended and updated as required. 

 

 

13. Appeals Procedure 

 

13.1 Applicants who are unhappy with an enrolment decision may appeal to the Board of 

Management of the school.  The appeal must be addressed in writing to the Chairperson 

Board of Management, stating the grounds for appeal and lodged within 10 days of 

receiving the refusal.  Parents who are dissatisfied with the result of this appeal may 

appeal to the Department of Education & Skills under Section 29. 

 

14. Ratification and Review 

 

14.1 This Policy was ratified by the Board on ________ and follows guidelines issued by the 

Patron in respect of admissions.     

 

14.2 This Enrolment Policy will be regularly reviewed by the Board.   

 

 

 

 

 

 

 

 

 



Appendix A 

ASD Class for children with Autism- St Andrew’s N.S 

ADMISSIONS AND PARTICIPATION POLICY  

For admissions in the 2019/2020 Academic Year 

The Board of Management of St Andrew’s has set out this policy in accordance with the 
provisions of the Education Act of 1998, the Education (Welfare) Act 2000, the Equal Status 
Act 2000 and the Disabilities Act 2002. The Board trusts that by so doing, parents better 
understand what categories of special needs our ASD class caters for and the procedures for 
enrolment into the ASD Class. 

Section 1. General Information: 

Name of school:  St. Andrew’s N.S. 

Address:              St. Edmundsbury, Lucan, Co. Dublin 

Telephone:           01 6280975 

E-mail:                  stanso@eircom.net 

From the 1st of September 2016, the Board of Management of St. Andrews N.S will provide 
one class for children with Autistic Spectrum Disorder.  The ASD Class only caters for children 
with a primary diagnosis of autism.  

• The ASD Class caters for 6 children. 

• Only applications which meet the threshold criteria set out below will be considered. 

Where the number of applicants exceeds the numbers of places available applications 
which meet the threshold criteria will be ranked in accordance with the criteria for 
assessment of applications which meet the assessment criteria set out below. 

Section 2. Application Procedure 
 
The following procedure will apply to all applications for placement in the ASD Class: 

a) Parents send letter or make a telephone request for admission to the school; 

b) Parents are sent a copy of the Admissions and Participation Policy and an application 

form for the ASD Class; 

c) Parents are asked to return the following:  

- Completed Application form;  

- Full birth certificate;  

- Proof of Address e.g. utility bill; 

mailto:stanso@eircom.net
mailto:stanso@eircom.net


- Baptismal Certificate 

- Psychological assessment report;  

- Any other available professional reports such as: 

• Psychiatric/Psychological Assessment, 

• Speech & Language Assessment, 

• Occupational Therapy Report, 

• Social Work Report, 

• Recent School Report 

 
 

d) Following receipt of these documents and the Admissions Team (which is composed 

of the School Principal and the ASD Class Teacher), will arrange a meeting to 

determine the allocation of places, as per the criteria as set out below. The date of this 

meeting will serve as the closing date for applications.  

 
e) The Admissions Team, having considered each application submits the list of names 

to the Board of Management prior to offering places for their consideration and decision.  

If the Board of Management has decided to admit a child, a letter of offer will be sent to 

parents along with the school’s Code of Behaviour and Mission Statement. This letter 

of offer will be issued within 21 days of the closing date for applications. The offer will 

be subject to parents providing written agreement for their child to adhere to the 

school’s Code of behaviour and signing the ethos/mission statement. If the Board 

decides not to enrol a child, the parents of the child will also be informed within 21 days.  

 
f) Enrolment to this class will only be available to children with ASD who with the 

supports available in St Andrew’s NS Lucan will have the capacity to at least 

partially integrate into a mainstream class. 

 
g) Parents will be requested to respond by a specified date and a time will be arranged for 

them to visit the school to enable the completion of applications to the NCSE for school 

transport and SNA support, if applicable; 

 
h) If the child meets the Threshold Criteria below but either the number of applicants has 

exceeded the vacancies available or enrolment is refused on any other basis, 

parents/guardians of other applicants will be informed that there is currently no place 

available but will be asked if they wish their child’s details to be retained by the school 

in case of future vacancies. In such a case, parents/guardians will be advised that the 

school is formally declining a place to their child in the ASD Class and will advise the 

parents of the appeals procedure set out below.  

 
i) If the child does not meet the Threshold Criteria below parents/guardians will be 

advised that the school is formally declining a place to their child in the ASD Class and 

will advise the parents of the appeals procedure set out below.  

 
 



Parents should note the following principles which apply to all applications for enrolment in the 
ASD Class: 

i. Where possible, enrolment should take place at the beginning of the school year.  In 

exceptional cases, consideration will be given to a child during the school year where 

a vacancy arises; 

 
ii. The completion of an application form or the placement of a child’s name on a list, 

however early, does not confer an automatic right to a place in the school; 

 
iii. Where a parent completes an application or information form in respect of the ASD 

Class as well as for the mainstream part of the school, the parent will be asked to 

confirm which application the Admission Team is to consider. Only one application can 

be considered at a time and the parents will be asked to withdraw the second 

application.  

 
iv. Where a child is refused enrolment in the ASD Class, this does not preclude the parent 

from applying for a mainstream place for their child, subject to the procedures set out 

in the main St. Andrew’s National School Admissions and Enrolment policy.  

 
 

v. It is hoped that that pupils in the ASD class will experience meaningful inclusion during 

their time in St. Andrew’s NS. Inclusion of pupils with ASD into mainstream classes for 

some subjects will be considered on an individual basis. The provision for inclusion for 

the pupils is dependent on personnel resources and accommodation and on their 

priority needs. 

 
vi. Siblings of pupils in the ASD classes are not automatically entitled to a place in our 

mainstream class as per the School Enrolment Policy.  

 
Section 3. Consideration of applications 
Applications for admission to the ASD Class in St. Andrews National School will only be 
considered where a child meets all the following eight criteria:  
 

A. Threshold Criteria for Consideration of Application: 

 
1. The child is in the mild cognitive range or above (as confirmed by an appropriate 

professional’s report included in the child’s application) and therefore has the ability to 

benefit from the education and skills programmes offered in the ASD Class by St. 

Andrew’s National school; 

 
2. The child is in the mild adaptive range or above (as confirmed by an appropriate report 

included in the child’s application) and therefore with the ability to benefit from the 

education and skills programmes offered in the ASD Class by St. Andrew’s National 

school; 

 
3. The child has a primary diagnosis of an autistic spectrum disorder as confirmed by the 

psychologist’s report included in the child’s application; 

 



4. The child is at least 4 years on the 1st of September on the year of entry. 

 
5. The child will benefit from an autism-specific education programme and this is 

confirmed by the psychologist’s report included in the child’s application; 

 
6. The child has a recommendation for a placement in a mainstream setting.  

 
7. At least one of the assessment reports provided is from the last 12 months.  

 
8. Confirmation must be contained in one of the assessment reports furnished with the 

application for admission that the child does not have any emotional or behavioral 

disorder that would place other students or staff at risk or would reduce the ability of 

staff to provide an appropriate and full education to other pupils in the ASD class and 

school.  

 
 

If the Applications Sub-Committee considers that a pupil satisfies the Threshold Criteria 
set out above, it will assess the application on the basis of the following criteria. The school 
has a limited number of places and must prioritise its available places for those pupils who 
would most benefit from them.  

 
B. Criteria for Assessment of Applications which meet the Threshold Criteria 

 
Each application which meets the Threshold Criteria will be assessed on the basis of the 
following points. Priority will be given to children who will benefit most from early 
intervention. Applications will also be assessed on the following criteria:  

 
1. The child will be able to tolerate a classroom environment containing other children; 

 
2. The composition and ages of the pupils currently enrolled in the ASD Class; 

 
3. The pupil/teacher ratio will be appropriate to the needs of the child; 

 
4. The Admissions Team are satisfied that the overall needs of the child can be met in 

the ASD Class; 

 
5. Date of receipt of application.  

 
6. Preference will be given in accordance with the order of priorities contained in the 

main enrolment policy.  

 
7. Preference will be given to children with an ASD diagnosis currently enrolled in the 

school. 

 
8. There is sufficient physical space in the classroom and the ASD Class has not 

reached full capacity.  

Section 4. Requirement to furnish all reports relating to the child within three years 
of application  
Please note all reports relating to a child which have been created by a psychologist, 
psychiatrist, behavioral therapist, pediatrician or other relevant medical practitioner (who 



has produced a report relating to the child’s cognitive development, learning ability or 
educational development) within the three years preceding application must be provided 
to the school for assessment by the Admissions team. The withholding of reports from the 
School Admissions Team may invalidate an Enrolment Application at any time. If, after 
enrolment, it later becomes apparent that reports or relevant information has been withheld 
from the school, this may result in an application being invalidated or, if it becomes 
apparent after enrolment, in the child involved losing their place in the ASD Class.  

Taking all the above into account, and based on the advice of the Admission Team of the ASD 
Class, the Board of Management reserves the right of admission  

The first year will be used to; 

• Assess the child’s educational, social and emotional needs 

• Develop an I.E.P. to address identified needs 

• Assess whether the child’s placement is appropriate 

Inclusion 

The Board of Management will not refuse a child on the basis of ethnicity, disability, (i.e. 

severity of Autism diagnosis) traveler status, refugee status, political beliefs or family social 

circumstances, provided they fulfil the enrolment criteria.  Fulfilling the enrolment criteria does 

not necessarily ensure enrolment if: 

• Necessary resources pertaining to the enrolment are not available 

• Sufficient classroom space is not available 

• The Admission Team decide that the school is unable to adequately meet the needs of 

the child 

Taking all the above into account and based on the advice of the Admission Team for the 

special classes, the Board of Management reserves the right of admission. 

Section 5. Exceptional Circumstances Warranting refusal of an enrolment 
 
The school reserves the right to refuse enrolment to a pupil in exceptional cases.  Such an 
exceptional case could arise where either: 
 
1. The pupil has special needs such that, even with additional resources available from the 

Department of Education and Science and/or the NCSE, the school cannot meet such 

needs and/or provide the pupil with an appropriate education; 

 
2. The members of the Board of Management are reasonably clear from reports, that the pupil 

poses an unacceptable risk to self or other pupils, to school staff or to school property. 

 
 
 
 
 
 
 
 



Section 6. Appeals Procedure 
 
Where a parent is informed that there is no place for their child in the Special Class, 
they may appeal this refusal to enrol within 21 days to the Board of Management. 
If parents are unhappy with the result of the final decision of the Board of Management, they 
may appeal to the Department of Education and Skills under Section 29 of the Education Act 
on the official form provided by the Department.  Appeal forms are available to download on 
the Department of Education and Skills website, www.education.ie. Please note that this 
appeal must be lodged within 42 days of receipt of the refusal of the final decision of the 
Board of Management to enrol a child. 

 

Section 7. Aim and Objectives of the ASD Class 

• To provide a quality driven, appropriate educational service to all children in the ASD 

Class, within the requirements of all recent legislation pertaining to Special Needs 

Education 

• To strive towards the integration of children in the ASD Class into mainstream 

education, having regard for levels of disability, available resources and suitability for 

such integration 

• To enhance the communicative and social skills of the children in the ASD Class 

Section 8. Behaviour 

It is accepted that children with special educational needs may display difficult, defiant or 
oppositional behaviours. All efforts will be made by the school to manage such behaviours 
using various strategies and through the implementation of the child’s Individual Education 
Plan. All pupils including special needs pupils and non special needs pupils are subject to the 
School Code of Behaviour and Health and Safety Statement. Where a child’s behavior impacts 
in a negative way on the other children in the ASD class or another mainstream class to the 
extent that any other child or children’s constitutional right to an education is being interfered 
with as judged by the Board of Management of the School, the school reserves the right to 
advise parents that a more suitable setting should be found for their child. 

Section 9. Discharge Policy     

It is school policy to facilitate the discharge of pupils from the ASD class once they have 
reached the age of twelve. Pupils who reach the age of twelve after September 30th in any 
year will be permitted to complete that academic year. This means a June discharge in the 
following calendar year. Discharge may also be recommended after the first year if the 
admissions team, after consultation with the parents/guardian, feel that placement is not 
appropriate. Discharge from the unit may also happen if a pupil is fully integrated into the 
mainstream school provided a place is available in the mainstream class which is appropriate 
to the pupil’s age and level of development.  

  

  



Appendix B 

Application Form for Special Class for Children with Autism in St. Andrew’s N.S Lucan. 
 

Christian Name: 

 

Surname: 

Date of Birth: 

 

P.P.S. No  

Nationality: 

 

Religion: 

 Male:  ___                         Female: ____ 

 

Proposed Year of Entry: 

 

 

Name of previous school/preschool: 

 

Dates attended:                                                                                 Present Class: 

 

Other Schools applied to: 

 

  

 

 

Mother’s Name: 

 

 

Landline Number: 

 

Mother’s Address: 

 

 

  

 

Mobile Number: 

 

Father’s Name: 

 

 

Landline Number: 

 

Father’s Address: 

 

 

  

 

 

Mobile Number: 

 

Name of Church attended at present: 

Name of Priest/Pastor: 
Signature of Priest/Pastor will be required later  

 

 

 

 

 

 

Name of Family Doctor: 

 

 

Phone Number: 

 

Please detail any medical condition or other relevant information. 
 
 

 
 

 
 
 

 



DOCUMENTATION 

 

Please ensure that all the following is supplied with the application as otherwise it will not be 

processed: 

 

An original birth certificate (with photocopy) 

 

Baptismal certificate (with photocopy) 

 

Two proof of address from a) ESB bill b)Gas bill c)Landline Telephone bill d) NTL bill 

 

A Diagnosis from a psychiatrist, psychologist, or a member of a Multi-Disciplinary team that 

has assessed and classified the child as having autism or autistic spectrum disorder according 

to DSM-V or ICD 10 criteria and a recommendation for an Autism Specific Education 

programme in a special ASD class within a mainstream setting.  

Any other relevant reports – speech & language therapy/ occupational therapy and 

psychological reports 

 

 

I understand that:  

• ● the receipt of an application form does not guarantee that the child will be offered a 

place 

• ● it is my responsibility to inform the school of any change of contact details or other 

relevant circumstances 

• ● if I have not replied to a confirmed offer of a place for my child within 14 days of that 

offer being made, I will have forfeited my child's place on the enrolment list 

• that a failure to provide all relevant medical and behavioural reports (as defined in 

Section 4 of the Admissions policy for the ASD unit) from the last 3 years may invalidate 

this application and may result in the loss of my child’s place in the school prior to or 

after enrolment.  

 

Please tick each box (if the boxes are not ticked, this application will be returned as uncomplete 

and will not be accepted): 

I have read the Enrolment Policy and I confirm that I accept the terms of the 

application and enrolment process. I understand that these terms will continue 

in force thorough the duration of my child’s enrolment in the school.  

 

I have read the Code of Behaviour and I confirm that I will work with my child 

to ensure that they comply with it.  

 

 

 

Parents/Guardians Signature :    

                                                             

 

____________________________________________________________ 

 

Date: 

________________________________ 

 

 


